OBPA3OBATEALHOE YACTHOE ¥V YPEK/JEHHE JIOITO/IHHTETBHOI O ITIPO®ECCHOHA/IBHOT O
OBEPA3OBAHHA
CAKATEMHA KHHEMATOIPAOHYECKOTO H TEATPA/IBHOI'O HCKYCCTBA H.C. MAXAIIKOBA»
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ITOTOKEHHE O BYXTAITE PHU:
1. OBIHE NOJOXEHHSA

1.1. Hacrosumee monoxenue onpenensier Ha3sHAYeHMe, LeNH, 3a1auM, (yHKumM, npasa,
OTBETCTBEHHOCTE M OCHOBBL AEATENBHOCTH GYXraiTepHu.

1.2. Byxrantepus seisercs caMOCTOSTENbHBIM CTPYKTYPHBIM TIOJAPA3JENeHHeM OpPTraHU3allHd K
NOYIHHAETCS HEIOCPEACTBEHHO €€ PYKOBOAMTEIIO.

1.3. B croeii aesrensHoCTH OyxranTepust pyKoBOACTByeTCS JEHCTBYIOIAM 3aKOHOATENECTBOM
Poccuiickoit  ®enepanum, HOpPMAaTHBHO-TIDABOBBIMM ~ aKTAMM M METOJIMHECKMMM MaTepHalaMHy,
PACTIPOCTPAHMOMMMHCS  HA  J€ATENBHOCTL  GyXranTepum, OpraHM3alHOHHO-PACTIOPSAUTENEHBIMU
MIOKYMEHTAMH M BHYTPEHHHMH JIOKANLHBIMH HOPMATHBHBIMH aKTAMM (manee mo tekcry - JIHA) camoi
opranuzauuy u Hactosmum [ lonoxennem.

1.4. JlesitenbHocTs GyXranmepuy OCYIIeCTBASETCS HA OCHOBE TEKYLIEr0 U MNEePCHEeKTHBHOTO
TUIaHUPOBAHHA, COYCTAHMS €IHHOHAYAIMA B PELIEHHH BOMPOCOB Cry>keOHOH JlesTensHOCTH W
KOJNErHanbHOCTH MPH HX 0O0CYIKICHHH, MEePCOHANBEHON OTBETCTREHHOCTH paboTHHKOB 32 HalIexalee
HCTOJTHEHHE BOBIIOXKEHHBIX HA HHX MODKHOCTHBIX OGA3AHHOCTEH M OTHENbHBIX [IOPYYEHUIl TTIaBHOrO
Oyxranrepa.

1.5. PaboTHuku oTmena HasHauaroTes Ha JOJGKHOCTH M OCBOOOMIAIOTCH OT 3aHHMMAESMEBIX
MOJUKHOCTEH — MPHKA30M  DYKOBOAMTENS  OPraHM3aldd B  COOTBETCIBHH ¢ JAEHCTBYONHM
3aKoHONatenbCcTBOM Poccuiickoit ®enpepaimn. Ksanmubuxanuonnsie TpeGopanus, byHKIHOHATBHEIE
00A3aHHOCTH, NpaBa, OTBETCTBEHHOCTD PabOTHMKOB OTHENA PErNIAMEHTHPYIOTCS MOMKHOCTHBIMMU
HHCTPYKIHAMH B COOTBETCTBHM ¢ [IpodeccHoHaNBHEIM craHpapTom «byxranrepy», yrBepakIeHHBIM
Mpukazom Muntpyna Poccum ot 22.12.2014 Ne10611 (nanee no Texcry — [MpodeccHoHANBHBII CTaHAapT)
H yTBEPIKIAIOTCA PYKOBOAMTENIEM OpraHU3aliiH, byxrantepuio Bo3rnasnser ruasubii OyxranTep.

1.6. I'naBubiif Gyxranrep:

— Opramusyer paboTy 0 MOCTAHOBKE U BENEHMIO OyXTaNTepcKOro y4eTa OpraHM3alUH B 1IGJISX
[OMYYEHUA 3aMHTEPECOBAHHBIMU BHYTPEHHHMH M BHEIIHHMH IIOJIb30BATE/SIMH  TIOMHOLN U
AOCTOBEPHOH HH(pOpMaIiK O ee (PUHAHCOBO-XO3AHCTBEHHOM ACATENPHOCTH H (DHHAHCOBOM
NOTOKEeHHH (Tpyaosas Gyuskims kox B/01.6, n. 3.2.1. Ipodeccuonansroro crannapra):;

~ OCYLIECTBIIACT BHYTPEHHMIl KOHTDONL BENCHHS OyXranTepckoro YUeTa M COCTaBIIEHUSA
Oyxrantepckoii ((pHHAHCOBOH) oTYETHOCTH (tpynosas dynkums kon B/03.6, m 3.2.3.
IIpogeccuonansHoro cranpapra);

— OpraHu3yeT BEAEHHE HAJIOrOBOIO Y4YeTa M COCTABIEHHE HAJIOrOBOM OTYETHOCTH, HAJIOrOBOE
niaHuposanue (Tpyaosas GyHkus koa B/04.6, m. 3.2.4. IpogeccuonansHoro cranmapra);

— DPOBOAMT (DMHAHCOBHIM aHamms, OIOIUKETHPOBAHHE W YNPABJIEHHE EHEXHBIMH TIOTOKAMM
(tpynosas pyHkimsa xox B/05.6, m. 3.2.5. [podeccronansroro crangapra);

—  (OPMHpYET B COOTBETCTBHH C 3aKOHOAATENHCTEOM O GyxrantepckoM u HAJIOTOBOM y4eTe YUCTHYHO
TIOJIMTHKY MCXO/S U3 CHELH(PUKN YCIOBUIi X035HCTBOBAHNS, CTPYKTYPBI, pasMepoB, OTpacieBoii
TPUHA/VICIKHOCTH M JIPYrHX OCOOEHHOCTEH [eSTeNbHOCTH OpraHH3allviL, TIO3BOJISIOIILY O
CBOCBPEMCHHO  110JIy4aTh HH(OPMAIMIO [UIS IUIAHWPOBAHMS, AHAJH3A, KOHTPOIIS, OIEHKH




(PHHAHCOBOTO MONIOKEHHA W Pe3y/bTaTOB JIESTEILHOCTH OPraHH3AlMK, & TAKKE OCYIIECTBIIAET

paboTy 1o ee MOIEPIKAHUIO B AKTYATBHOM COCTOAHHH,

— BO3MJIABISET paboTy: MO MOATOTOBKE W YTBEPKICHHIO Pabodero IiaHa C4eToB Oyxranrepckoro
ydeTa, COACPXKAIUEr0 CHHTETHUCCKME M AHAJTHTHYECKHE CueTa, (JOPM IEPBHYHBIX YUETHBIX
AOKYMCHTOB, NPHMEHAEMBIX JUld O(GOPMIIEHMsS XO3AHCTBEHHEIX OIepauui, (opM BHYTpEHHCH
Oyxrantepckoil 0T4ETHOCTH; 10 0GECTIEYEHMIO TIOPSKA TIPOBEICHAA WHBEHTApU3aIlMK M OLIEHKH
UMYINECTBA M OOA3aTENBCTB, JOKYMEHTAILHOMY TOATBEPKICHHIO HX HAIMYHS, COCTOSHHS W
OIICHKH; TIO OpPraHM3alMH CHCTEMBI BHYTPEHHETO KOHTPOJS 33 IPaBHIBHOCTBIO O(OpMIIEHHS
XO3SIHCTBEHHBIX OMEpalHii, COOIIOIeHHeM IopsIKa TOKYMEHT0000pOTa, TEXHOIOMMH o6paboTku
YHeTHOM HHPOPMALMK 1 €€ 3aIMUTHI OT HECAHKUMOHUPORAHHOTO JOCTYIIA,

—  PYKOBOZHMT (hOpMUPOBaHHEM HH(DOPMALIMOHHOH CUCTEMBI GYXTanTepCKOro y4eTa i OTYETHOCTH B
COOTBETCTBHH ¢  TpeOOBaHMAMM  OyXraiTepcKoro, HaJOrOBOTO, CTATHCTHYECKOTO M
YIPABIEHYECKOr0  y4yeTa, OOCCHedYMBaeT TMpeoCTaBIeHHe HEeoOXOMMMON  GyXranrepckoil
HH(OPMALMK BHYTPEHHHM M BHEIIHHM TIOJTB30BATENAM;

— ODecriedMBAET CBOGBPEMEHHOE H TOYHOE OTpOKEHHE HA CHYeTaX OyXIamTepeKoro yuera
XO3SHCTBEHHBIX ONEpallyH, JBMIKEHMS aKTHBOB, (JOPMUPOBAHMS JIOXONOB M  PACXOJOB,
BBITIOJIHEHHS 00S3aTEIILCTR;

— obecrneuMBaeT KOHTPONb 3a COGIIOJEHHWEM TIOpAAKA O(OPMICHHS NEPBAYHBIX YUETHBIX
JIOKYMEHTOB;

— obecrnedyrBacT: CBOEBPEMEHHOE NEPEUHCIIEHHEe HATIOTOB U COOPOB B (elepaibHbIiH, perHOHATBHbIN
H MeCTHbIH GIOKETBI, CTPAXOBBIX B3HOCOB B TOCYJApPCTBEHHBIE BHEOHOUKETHBIE COLMANBHBIC
(oHmBI, nuatexelt B KpeIWTHbIE OpraHW3aliM, CPEACTB HA (DPHHAHCHPOBAHHE KATTHTAJIBHBIX
BJIOKCHHUH, TIOralleHHe 3a/10J3KEHHOCTEH 110 CCyAam; KOHTPOE 32 pacxooBanHkeM (GOHIa OraTs
TpyAa, OPraHu3alNeil i MPABAJILHOCTBIO PAcUeToR MO OIUIaTe TPYAA pabOTHHKOB, MPOBEACHHEM
MHBEHTAPU3aLHH, MOPSAKOM BeieHus GYXTa/ITepCKOro y4era, OTYETHOCTH, a TAKKe NPOBEAEHHEM
JAOKYMEHTANEHBIX PEBHU3HH B MOJIPa3/ieNleHUsX OPraHU3allit;

— OGEcTeuMBaeT COCTABIICHHE OTYETA 00 MCIIOIHEHHH OIOJUKETOB AEHEKHBIX CPEJICTB U CMeT
Pacxo/0B, TIOATOTOBKY HEOOXOAMMOH OyXraarepckol M CTATHCTHYECKOW —OTUYETHOCTH,
NIPEACTABJICHHE WX B YCTAHOBJIEHHOM MOPSJIKE B COOTBETCTRYIOIIME OPraHbl;

—  PYKOBOAMT pabOTHHKAMH OyXrajTepuH.

1.7. B coorseTcTBHH ¢ mONOXKeHHAMH 4. § cT. 7 DenepansHOro 3akona ot 06.12.2011 Ned02-d3
«O  Oyxrantepckom ydeTe» B Clyuyae BOSHHKHOBEHHS DA3HOZIACUIL 6 OMHOWICHUU 8edenus
OyXeamepcKoz0 yuema MexIy PyKOBOIUTENEM IKOHOMHUUECKOTO CYOHEKTA M [JIABHBIM Oyxranrepom:

~ JIaHHBIC, CONEPKAIMECS B NEPBUYHOM YYETHOM JOKYMEHTE, JIPHHHMAIOTCS (HE NPUHUMAIOTCS) K
PCTHCTpAalliM M HAKOIUICHWIO B PErvcTpax OyXraiTepckoro ydyera HO  THCHMEHHOMY
PACMOPSDKCHHMIO  PYKOBOIMTENS 3KOHOMHYECKOTO CyOBEKTa, KOTOPbIH E€IMHOIMYHO HeceT
OTBETCTBEHHOCTH 34 CO3[IAHHYIO B PE3YIETATe 3TOr0 HHOOPMAIHIO;

— o0BeKT GyXranrepckoro ydera oTpaskaercs (He oTpakaerca) B Oyxrantepckol (¢puHaHCOBOI)
OTYETHOCTH HA OCHOBAaHHHM [HCBMEHHOTO PACIOPKEHHS PYKOBOAUTENS SKOHOMHYECKOTO
CyObeKTa, KOTOPBIH EQMHONMYHO HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh TPEICTABICHHUS
(bMHAHCOBOrO TNONOKEHHMS HSKOHOMHYECKOrO CyOBEeKTa Ha OTYETHYIO JaTy, (HHAHCOBOrO
Pe3YJIbTaTa €ro ACATEIbHOCTH | JABHHKEHH S JEHEMKHBIX CPE/ICTB 32 OTYETHBIH TIEPHOLI.

B OTHOLIEHMH PA3HOIIACHH, CBS3aHHBIX C MOPATKOM OTPAKEHHS XO3AHCTBEHHBIX onepanyii B
HAJIOTOBOM  yYeTe, OpraHM3als NPUHUMAET ANTOPUTM, AHATIOTMYHEIN YCTAHOBIEHHOMY 4. 8 cT. 7
DenepanbHOro 3akona ot 06.12.2011 Ned02-03 «O 6yXranrepckoM yueten.

1.8. B mepHox oTCyTCTBHS IuiaBHOTO GyXranrepa ero OGS3aHHOCTH HCIIONHAET HA3HAYSHHbIH
NPHKa30M PYKOBOAMTENS OPraHU3alMK APYToi paboTHHK,

1.9. ByxranTepus OCYINECTBISET CBOKO JEATEILHOCTD BO B3AHMOIEHCTRBHH C JIPYCHMU CITyKOaMu
M CTPYKTYPHBIMH TIONPA3/ENEHUSIMH OPraHW3alliM, a TaloKe B MpeieNiax CBOeH KOMICTEHLMH CO
CTOPOHHHMMH OPraHHU3ALHAMM.

1.10. 3a Hewaanexainee HCMONHEHWE NOJDKHOCTHBIX OBA3aHHOCTEH H HapylIleHHe TPYIOBOM
JACUMILIHEBL - pabOTHUKM OYXranTepud HeCyT OTBETCTBEHHOCTH B TOpSIKE, NPENyCMOTPEHHOM
JEHCTRYIOIIMM 3aKOHOIaTEMhCTBOM.

1.11. HacTosimee monokeHne, CTpyKTypa U INTATHOE PACIIHCAHHE OyXraaTepuH yTBep:KIaroTCA
PYKOBOJIHUTENEM OpPraHU3al|H.

2. OCHOBHBIE 3A/TAYH EYXTAJITEPHH




2.1.®opmupoRaH#e MONTHOH H MOCTOBEPHON HHPOPMALIMH O NeTENLHOCTH OPraHM3allHy | ce
(rHaHcOBOM nonoKeHHH, HEOOXOUMOI BHYTPCHHHM I10J1b30BATENSIM OYXranTepckoH OTY4ETHOCTH -
PYKOBOIIUTENIAM, YUPENUTENIM, YUYaCTHHKAM U COBCTBEHHHKAM HMYINECTBA OPraHM3allliy, a TAKKe
BHELLHAM - MHBECTOPAM, KPEAUTOPAM M APYTHM OJIb30BATENIM Gyxranrepekoii oTyeTHOCTH;

2.2.06ecnevenue uHdopmarmei, HEOOXOMMOM BHYTPEHHHM W BHEIIHMM I0J1b30BATEIISIM
Oyxrantepckodl oruetHocTH IS KOHTPOJIA 33 COBMIONEHHEM 3aKOHOATENbeTBa  POCCHIICKOl
Deziepaluy Npy OCYIIeCTENEHUH OpraHmM3alliel X03sMHCTBEHHBIX ONEPALHI H HX LEI€C000Pa3HOCTBIO,
HAMYMEM U NBIKEHHEM HMYUIECTBA H 00A3aTe/IBCTR, UCIIONB30BAHHEM MAaTePHANTBHBIX, TPYAOBBIX H
(bHHAHCOBBIX pecypcoB B cooTReTCTRHH ¢ YTBEPKICHHEIMH HOPMAaMH, HOPMAaTHBAMH H CMETAMH:

2.3.IlpenoTRpainenne  OTpHLATETbHBIX PE3YNBTATOB  XO3AWCTBEHHON  NesTelbHOCTH
OPraHu3alii W BBIABJIEHHE BHYTPHXO3SICTBEHHBIX Pe3epBoB  obecmieucHU ¢e  (BUHAHCOBOM
YCTOHYMBOCTH.

3. OCHOBHBIE @YHKIIHH EYXTAITEPHH

3.1. @opmupoBaHWe yueTHOH M HAIOrOBOI TOJIMTUKKM B COOTBETCTBHH C JeHCTBYIOLIHM
3aKOHOAATENbCTBOM M NOTPEOHOCTIMH KOMITAHHH;

3.2. Tonrotoeka W TpuHATHE mnaHa CUETOB, ()OPM TMEPBHYHBIX YUYETHBIX JOKYMEHTOR,
HPUMEHAEMBIX U1 0DOPMIIEHHS XO3MHCTBEHHBIX onepauui, paspaborka popM AOKYMEHTOB BHYTpEHHEHR
OyxranTepckoit oT4eTHOCTH;

3.3. CpoeBpeMeHHOE IPeoCTABIEH S NOTHOMH 1 AOCTOBEPHOH OyXranTepckoii M ynpaslieHueckol
UH(POPMALHH O AEATETHHOCTH KOMIaHHH, €€ HMYNIECTBEHHOM T0/I0XKEHHH, JOXOMaX M Pacxoaax;

3.4. OcywecTBnenue MEpONpPHATHH, HANPABICHHBIX HA YKPETUTeH e (pHHAHCOBOM AMCIUITHHEL

3.5. Yuer Bcex x034HCTBEHHBIX OnepaLril KOMITaHUH;

3.6. Yuer ucrnionneHus Gromkeros KOMITaHHH,

3.7. Hamorosmiii yuer KOMIIaHHH, COCTABJIEHWE H CBOCBPEMEHHAS C/lauya HAIOTOBROH M HHOI
TpeOyeMoli 3aK0HOaTETLCTROM OTYETHOCTH;

3.8. Cocrapnenne OyxranTepckoro 6anarca, MpYTO#i OyXranTepcKoii, HaIoroBok, YIIpaBIeHYECKOH
W CTaTHCTUYECKOH OTYETHOCTH;

3.9. CroeBpemennoe npencrapienue OyXranTepekoi OTYETHOCTH B HATOrOBbIe OpraHsel, Opragel
CTaTHCTHKH, BHEOIOIKETHEIE (honabl U HHBIE HHCTAHITHH;

3.10. IpaewisHoe HauwcieHHe u CBOCBPEMCHHOE [IEPEYHCIICHHE HANOTOB M COOPOB B
eniepanbHbI, PerHOHANBHBIH M MeCTHBIH OHOMKETEI, CTPaXOBBIX B3HOCOB B FOCYapCTBEHHBIS
BHEOIO/IKETHBIE COLIHAITEHBIE (OHIEI, a TAKKE MHBIX TLIATEXEH B COOTBETCTRHY C 3aKOHOJATENTECTBOM;

3.11. Hanorosoe niannposanwe. MoHUTOPHHT aKTyalbHBIX 3aKOHONATETBHBIX 1 HOPMAaTHBHBIX
JOKYMEHTOB.

3.12. Ocymectrienne miareskeii & HaJINYHOH | Ge3HauIHON dopme B TIOpsIAKE, ONpenenseMom
BHYTPEHHHUMH JTOKYMEHTAMH KOMIaHUM,

3.13. Pacuersl no 3apa6oTHoit mrate u HHBIM BBITIIATaM C coTpyanukamu Kommanmu. Beinaua
CIPABOK COTPYHMKAM KOMIAHHH 110 BONPOCAM HAYHCIICHUS 3apabOTHOH MIaTH! U APYTHX BHINUIAT, a TaKOKe
YACKaHHHA M3 HEUX;

3.14. Ilpoeeaenue WHBEHTAPH3ALMH OCHOBHBIX CpE/ICTB, TOBapHO-MaTE€pHAIIbHBIX [EHHOCTEH,
ACHEKHEIX CPEJICTB, PACYETOB ¢ KOHTPAreHTAMM,

3.15. VYwuactue B NPOBENCHUH  SKOHOMHMYECKOTO  aHAIH3a (unancoro-xo3sitcTBEHHO
ACATENBHOCTH KOMIAHKHM MO JaHHBIM OyXraiTepckoro u ynpaejeHueckoro Y4eTa M OTYETHOCTH B LIENTAX
BBUIBIICHHA BHYTPHXO3SHCTBEHHEIX PE3EPBOB, YCTpaHEH s TIOTEPE W HEMPOU3BOJACTBEHHBIX 3aTpaT;

3.16. Yuacrue Bo BHeapeHnu NEPE/IOBBIX HHPOPMALMOHHEIX CHCTEM TIO YOpaBieHHIO pUHAHCAMYA
B COOTBETCTBHM C TpeGOBaHMAMM GyXTaaTepeKoro, HaloroBOro CTATHCTHYECKOTO M YTIPAaBIEHYECKOro
YH€Ta, KOHTPONb Ha/l IOCTOBEPHOCTHIO MH(OPMAITHH;

3.17. llpunstue mep mo HPEAYNPEXACHHIO HEJOCTad, HEe3aKOHHOIO PAacXOHOBAHMS JIEHEXKHEIX
CPEACTE M TOBAPHO-MATEPUANBHBIX IIEHHOCTEI], HapylIeHWH 3aKOHOJATEIbCTBA M BHYTPEHHHX
PETTIAMEHTOB KOMITAHHH,

3.18. Yuacrtue B nojnucanuu AOTOBOPOB C KOHTPAreHTAMH KOMIIAHHH;

3.19. Yuacrre B npeTeHsHoHHO-HCKOBOI paboTe koMnanuy;

3.20. Bzaumopeiictrue c BHYTPEHHHMH W BHEIHMMH 2y JHTOPAMH KOMITAHHH,




4. ITPABA H OBA3AHHOCTH EYXTATTEPHH

4.1. Byxzanmepus umeem npago € yCmano81eHHOM € KOMRANUU nopaoke:

4.1.1. OpraHusoBbIBATE HMCIIONHEHHUE PEINEHHI OPraHoB YHpaBCHHs KOMIAHMH 110 BOMPOCAM,
OTHOCAINMMCS K KOMNETEHIMH OyXrainTepuu, B TOM YHCIIE [JaBaTh MOPYYeHHs APYruM CTPYKTYPHBIM
MO/IPAa3IC/ICHHAM KOMIAHWM, OPraHHM30BBIBATE IPOBEJEHHE COBCLIAHMM C Y4acTHEM pPyKOBOIMTENeH M
CTICHMa/IMCTOB CTPYKTYPHEIX TMOAPA3NENCHHH 110 BOMPOCAM, CBA3AHHBIM C BBINOJHEHHMEM YKA3aHHBIX
peLieHmuii.

4.1.2. 3anpammuears y CTpYKTYPHBIX TIOAPA3ACNCHHUIT JOKYMEHTHI, MaTepuansl, CIIPABKH W HHEIE
cBefleHns (MHPOPMALHIO), HEODXOOMMBIC UM BBHITIONHEHHS BO3JIOKEHHBIX Ha Oyxrantepuio 3amad u
dyHKIIHI.

4.1.3. OcyuecTBATh TIOATOTOBKY 3aNPOCOB B OPTaHbI rOCYapCTBEHHOH BIACTH M MECTHOTO
CaMOYNPABIICHH 110 BOTIPOCAM, OTHOCAIIMMCS K KOMITETCHUHH ByXTanTepuu.

4.1.4. HanpaBiste CTPYKTYpHBIM MOAPA3AE/ieHHsIM 3alpOChl O MPeIOCTABICHHH 3aKJIFOUeHHH,
HEOOXOMMMBIX JUTS OCYIIECTEIEHHS 3aa4 B (yHKIHH OyxranTepun.

4.1.5. YuacTBOBaThH B COINIACOBAHHMH TIPOEKTOB AOKYMCHTOB (pelIeHui), MOAroTaBIHBASMEIX
APYTUMH MOJPA3ACNEHUAMH, B HaCTH BONPOCOB, OTHECEHHBIX K KOMIICTCHIIMM Gy XranTepru.

4.2, Byxeanmepus obazana:

4.2.1. OcywecTBIATE BO3MOKEHHbIE HA GYXTaNTEPHIO (PYHKLMA B COOTBETCTRHH C TpebGoBaHHAMHK
3aKoHOAaTenbCTBA PM, yeTaBa U BHYTPEHHMX JOKYMEHTOB KOMIAHHH.

4.2.2. VcnonuaTe pelieHHs OPraHoB YNPABICHUA KOMMAHMH MO BOIPOCAM, OTHOCAIIHMCH K
KOMMETEHIH OYXTranTepuy, B IOPAIKe M B CPOKH, YCTAHOBIIEHHBIE BHYTPEHHMH JOKYMEHTAMH,

4.2.3. CBOeBPEMEHHO OCYIIECTBIINTH MOATOTOBKY NOKYMEHTOB MO BOIMIPOCAM, OTHECEHHBIM K
KOMMNeTeHIMy  OyXranrepuy HacTosmuM [loNoieHHeM M IpYrUMH BHYTPEHHHUMH JIOKYMEHTaMU
KOMIaHHH.

4.24. CpoeBpeMeHHO MPENOCTABIATE MHYOPMALIHIO, JOKYMEHTBI, 3aK/IIOYEeHHA TI0 3armpocam
CTPYKTYPHBIX TIONPA3AENESHHH 110 BONIPOCAM, OTHECEHHBIM K KOMITETEHIIMH GyXranTepu.

4.3. B pamrax opzanuzayuu pasons Oyxzanmepuu 2naeHbl Byxeanmep umeem npago:

4.3.1. Ha ocHOBaHMM IOBEPEHHOCTH /IeHCTBOBATE OT HMEHH KOMTIAHHH B OTHOLICHHSX C opraHamH
roCYNapCTBEHHOH BIACTH M MECTHOTO CAMOYIIPABIICHHS, C APYTHMH OPraHH3aLHsIMH.

4.3.2. B mopsike W npenenax, yCTAHOBIEHHBIX PYKOBOJIHTEIEM KOMIAHKH, INOANHCLIBATH
AOKYMEHTBI, CBA3AHHEIE C OCYINECTBIICHHEM BO3/IOKEHHBIX Ha GyXIaTepHIo 3a1a4 1 (YHKLIMiL

4.3.3. BusupoBaTh JOKYyMEHTEI, COIIACYeMBIe Oyxranrepuiel B 4acTH BOMPOCOB KOMITETEHLIHH
Oyxranrepum;

4.34. JlaBaTh mECEMEHHble W YCTHBIC yKa3aHWs paboTHukam GyXrantepu mo Bompocam
OpraHM3alnH paboTel GyXTaITepUH U OCYINECTBACHHS (YHKLMH Oyxranrepuu;

4.3.5. BHOCHTE NPEQIOKEHUS PYKOBOMHTENID KOMIAHUH O NPHBJIEYEHHH KOHCYJIBTAHTOB U
3KCIIEPTOR, HEOOXOMMMBIX /ISl PEIIEHHs BONPOCOB, OTHOCSIIMXCA K KOMIETEHITHN Oyxrantepum.

4.3.6. BHOCHTE B YCTaHOBIICHHOM MOPS/IKE MPEUTONKEHHS PYKOBOJMTENIO KOMIIAHUHU O TIPHEME M
YBOJIbHEHHH PabOTHUKOR OyXrallTepHH, yCTAHOBICHHH UM JI0JKHOCTHBIX OKITA/0B 1 Han0aBoK.

4.3.7. Ilpemynpexpare OT MMEHHM KOMITAHWM pabOTHMKOB OyXranrepuu Ha OCHOBAHMH
TPHUKA30B/PACTIOPSUKEHHH  PYKOBOAMTENS O CYMIECTBEHHBIX H3MEHEHHAX YCIOBHH Tpyna w/Wimm
COKPALICHHHA YUCNIEHHOCTH (1UTaTa) paGOTHHKOB Oyxrantepum.

4.3.8. BHOCHTE NPeUIoIKeH s PYKOBOJHUTENIO KOMIIAHUH O HOOIIPEHHH PAOOTHUKOB GyXranTepuu
WK TIPUBNICHCHHH MX K AMCUMIUTHHAPHON/MaTepHaNbHON OTBETCTBEHHOCTH B MOPAIKE, YCTAHOBICHHOM
TPY/XOBBIM 3aKOHOAATE/ILCTBOM PD 1 BHYTPEHHMMH JOKYMEHTAMH KOMIIAHHH.

4.3.9. OcyiecTRIISTS MHBIE TPABa, BLITEKAIOLIHE W3 KOMITETeHIIHH Oyxranrepuu.

5.4. I'naeneiii byxzanmep ovazan:

4.4.1. OprannzosbiBaTh paGoTy GyXTAaNTEPHH U 0OECICYMBATh KAYCCTBEHHOE U CBOEBpPEMEHHOE
BBHIIOTTHEHHE PAOOTHHKAMHM OyXTanTepry BO3NOKEHHBIX Ha OyXranTepHro 3a1a4 ¥ (yHKLHIA.

4.4.2. ObecneuuBate He pasrniauleHHe paGOTHHKAMH Oyxrantepuu uHGOPMAIMKM O KOMITAHHUH,
COCTABNAIONIEH KOMMEPUYECKYIO H/HIIM CILy)KeOHYIO Taiiny.

4.4.3. OprauuzoBbIBaTH BeeHHE JENONPOM3BOICTEA B Oyxranrepun.

4.4.4. ObecneunBars cobmosienre paGoTHUKAMH Oyxranrepuu TpyIOBOH IMCLIATLTHHEL

5. OTBETCTBEHHOCTE BYXTAJITEPHH




I'mapueiii 6yxranrep u paGoTHuKu OyXrajaTepiH B COOTBETCTBHH C pacnpe/ielleHHeM TipaB u
003aHHOCTEH, YCTAHOBJICHHBIM HACTOSIITHM HomoxeHueM, NODKHOCTHHIME HHCTPYKLMSMU M MHBIME
BHYTPEHHUMM TOKYMEHTaMH KOMIIAHUH, HECYT OTBETCTBEHHOCTD 34

5.1. Pesymeratel paGoTsi OyxXranTepuu 1O BHIIOJIHEHHIO 3a1a4 U (GyHKUmH, ycTaHOBIEHHBIX
Hactoammum [Tonoxkernem.

5.2. IlpvuMBEHHe KOMMAHAH YOBITKOB B PE3YJbTATE OCYLIECTR/ICHHS HMH CBOMX JOJDKHOCTHBIX
npas 1 o0si3aHHOCTEHH.

5.3. Hapymenue 3akoHomaTelbcTBa PO, ycrapa u BHyTpeHHHX JOKYMEHTOB KOMITAHHH B
ACATE/ILHOCTH KOMIAH|H 110 BOTIPOCaM KOMIETEHIMM ByXranTepu. _

5.4. Pasrnaimenre undopmauus o KOMITaHHH, OTHOCSINEHCS K KOMMEPHECKO W/MIH ciryxkeGHOM
TaiiHe.

Ha 2naenozo yxzanmepa so3nazaemes REPCOHAILHAA OMBEMICIGEHHOCHIb 34:

— cobmozenne paboTHHKaMy GyXranTepun NPOM3BOICTEEHHON 1 TPYJAOBOH HCIMITHHEL
—  OpraHM3auMIO B OyXTajJTepHH ONEPaTHBHON M KAYECTBEHHOMH MONTOTOBKH IOKYMEHTOB, BEICHUE

ACIIONPOM3BOACTBA B COOTBETCTBHH € €HCTBYIOUIIMH MPABUIAMHE H HHCTPYKITHSAMI,

— oDecrieyeHHe COXPaHHOCTH HMYIIECTBA, HAXOAALIETOCA B OYXTaiTepuH M COOMIONCHHE MPaBHIL

TIOXAPHOMH Oe30macHoCTH;

—  (opMHpOBaHME U TIPEJICTABTEHUE AOCTOBEPHOH MH(OPMALIHH O JeATETBHOCTH OpraHH3ALIM;
~ CBOCBPEMECHHOE H KA4ECTBCHHOE MCTIONHEHHE IPUKA30B PEKTOPA.
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06 yreepxnenuu IlonoxeHus o

Oyxrantepun OUY 110
«Axanemus
KHHEMAaTOrpauuecKoro u
TeaTpaabHOro uckyccrsa H.C.
Muxankosa»

B udemsx mnoBbimenns >(QeKTUBHOCTH meSTENBHOCTH CTPYKTYPHOT'O
noxppasaenenus Oyxrantepun OUY JIITO «Axanemus KHHEMaTorpaduaecKoro
U TeatpaibHOro uckyccrsa H.C. MuxankoBay

IITPUK A3BIB A IO:

1. VTeepautes mnpunaraemoe Ilonoxenue o Oyxranrepun OUY 10
«AKameMHs  KHHEMATorpapuueckoro u TearpaibHoro  Hckyccrsa H.C.
Muxankosay (puioxeHue).

2. PasMecTHTh HACTOAMIHMI NpPHKA3 Ha opunmansHOM caiite OUY JITTO
«AKaJeMHs  KHHEMATOrpaduyeckoro u TeaTpalbHOro  mckyccrea H.C.
Muxankosay.

3. KoHTpons 3a ucnonHeHreM HACTOSIIErO Ipukasa ocrasmisio 3a coboii.

Tlpunosicenue: Ionosxcenue o Oyxeanmepuu O9Y IO «Axademus
Kunemamozpaguuecxozo u meampansnozo uckycemea H.C. Muxankosay

IepBriii npopexTop payy- gt = C.C. Illaymsu




